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JOB SPECIFICATION

1. Summary of the broad purpose of the position, in relation to organisation goals:

The Senior Auditor is accountable to the Manager, Governance and Audit for:

· facilitating the development of an integrated Internal Audit function within the Department for Transport, Energy and Infrastructure’s (DTEI) 

· providing a high level Internal Audit consultancy and advisory service within DTEI

· providing specialist project support 

· significantly contributing to the implementation and continuous refinement of DTEI’s Corporate Governance framework

which contributes to an efficient and effective Internal Audit function across DTEI and the achievement of corporate goals.

2. Reporting/Working relationships

The Senior Auditor:

· reports to the Manager, Governance and Audit
· liaises with personnel and senior management across DTEI including external consultants and contractors.

· collaborates as a member of a small team of Internal Auditors within the Corporate Services Division of DTEI.
3. Special Conditions

· Some work outside normal hours and some intrastate travel involving overnight absences may be required.

4. Statement of Key outcomes and associated activities

1. Facilitate the development, implementation and evaluation of internal audit methodologies and programs across DTEI including:

a) conducting independent appraisals of internal control and risk management strategies

b) planning, leading and conducting internal audit reviews using risk based audit principles and practices

c) reviewing current and proposed management controls by identifying the best and preferred practices to effectively and efficiently manage the operational and process risks

d) documenting all findings, recommendations and risk issues found as a result of the independent appraisal process and reporting issues to management for consideration and implementation of relevant action

e) following up agreed actions to ensure they have been properly implemented within a timely basis.

2. Provide specialist project support and advice including:

a) identifying risks and issues, determining current management strategies and identifying best control practice to develop improved operational performance and risk management strategies

b) providing expert advice and preparing high quality reports with practical recommendations for developing and implementing policy and strategies 

c) developing and continuously improving appropriate audit methodologies and techniques

d) conducting expert research and analysis on specific projects as required

3. Contribute to the provision of an efficient and effective Internal Audit function of DTEI by: 

a) promoting and reinforcing the need for risk management principles and practices to be accepted and adopted as an integral part of DTEI’s core business within departments

b) promoting and encouraging personnel to develop a positive cultural awareness to risk management and best and preferred practice in management controls

c) maintaining professional and quality standards in internal audit practice;

d) providing individual and/or group coaching and training as required;

e) recommending and reporting methods to improve internal self checking procedures, risk management and internal control.

4. Contribute to a safe and healthy work environment, free from discrimination by
a) implementing departmental human resource and Occupational Health and Safety policies

b) ensuring the principles of EEO and ethical conduct are a normal part of doing business.
PERSON SPECIFICATION

1. Essential Minimum Requirements

1. Educational/Vocational Qualifications

a) A tertiary qualification in Accounting, Internal Audit or Risk Management or Certified Internal Auditor qualification.

2. Personal Abilities/Aptitude/Skills, Experience and Knowledge

a) Significant experience in performing internal audit reviews in accordance with current internal auditing practices, including sound knowledge of current internal auditing principles, standards and practices as promulgated by the relevant professional bodies.

b) Significant experience in understanding risk management assessments, with a sound knowledge of risk management practices and standards.

c) Comprehensive knowledge and ability to develop, interpret, review and implement policy, relevant legislation and regulations.

d) High-level research and analytical skills, including the ability interpret complex financial and non-financial information and formulate appropriate conclusions and recommendations.

e) High level communication and interpersonal skills, both verbal and written, with a demonstrated high degree of personal integrity and credibility and ability to represent the Directorate and Department with professional competence, including liaising and negotiating with a broad range of people at all levels both internal and external to the Department.  
f) Demonstrated ability to work independently and/or collaboratively as part of a team under limited direction and within broad guidelines, and to display initiative and flexibility with the ability to adapt appropriately to changing requirements and situations leading to improvements in the area of responsibility.

g) Proven commitment to the principles and practice of:

· quality management and continuous improvement

· customer service

g)
Demonstrated commitment to the principles and practices of Equal Opportunities and Ethical Conduct, and an understanding of, experience in, and ability to manage to the spirit and principles of the Premier’s Safety Commitment and the legislative requirements of the Occupational Health safety and Welfare Act, utilising AS/NZS 4360 Risk Management, or to an equivalent set of standards.

2. Desirable Characteristics

1. Educational/Vocational Qualifications

a) Membership of an appropriate professional Internal Audit, Risk Management or Accounting Body.

2. Personal Abilities/Aptitude/Skills, Experience and Knowledge

a) Sound knowledge of computer based systems.

b) Proven ability to think logically / analytically and prepare/present clear and concise reporting information.

c) Knowledge and understanding of the goals and objectives of Department for Transport, Energy and Infrastructure and the functions of the various agencies. 

d) Experience in performing audit reviews in public sector agencies.

e) Experience in the implementation of risk management processes consistent with AS/NZ 4360:2004.

f) Experience in the application of specialist audit software.
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